
LETTER FROM ONE CHARACTER TO ANOTHER 
 

Performance Standard 2A.D 
 
Develop, edit and prepare a final copy of a letter from one character to another in that same literary work 
accordingly: 
• Identifying elements of plot and subplot:  Identify key elements. 
• Adopting character traits:  Adopt accurate character traits. 
• Verifying text:  Connect one’s own ideas to the text; use accurate references. 
• Using correct form:  Use all components of a letter correctly; consistently use correct English conventions. 
 
Procedures 
 
1. In order to understand how literary elements and techniques are used to convey meaning (2A), students 

should experience sufficient learning opportunities to develop the following skills: 
• Identify elements of plot and subplot. 
• Identify/compare characters’ attributes and motives. 
• Make inferences about character traits and check text for verification. 
• Discuss and respond to a variety of literature (e.g., folktales, legends, myths, fiction, nonfiction, poems). 

2. Have students review and discuss the task to be completed and how the rubric will be used to evaluate it.  
3. Ask each student to select, read, and discuss a literary work. 
4. Before students compose their letters, engage them in an activity to help them generate ideas such as 

brainstorming ideas individually or with a friend(s). 
Which literary work will you choose? • 

• 
• 
• 
• 
• 
• 
• 

• 
• 
• 
• 
• 
• 

Which character will you pretend to be? 
To which character from the literary work will you write your letter? 
What special relationship do these two characters have with each other and to the plot? 
What important things would your character have to say to the other character? 
How will you capture the feelings of the character and apply it to your letter? 
What will you discuss that will reflect the text?  
Will you mention other characters from the text in your letter? 

5. Ask students to compose a letter from one character to another, using the correct form and appropriate format 
for the writing of a letter.  (Both characters should be from the same literary work.)  Students should adopt a 
persona. The letter should be written from the point of view of the character that the student has chosen.  Text 
references should be made in the letter regarding character attributes and motives.  Plan for at least one editing 
session prior to preparing the final draft. 

6. Include a cover sheet with the final draft including the following: 
Name 
Class  
The literary work you read 
The name of the character writing the letter 
The character to whom the letter is being written 
Purpose of the letter (e.g., Little Red Ridinghood writes a thank you letter to the woodsman..) 

7. Evaluate each student's performance using the rubric.  Add each student's scores to determine the performance 
level. 

 
Examples of Student Work follow 

Time Requirements 
• Two class periods (not including time to read the 

selections) 

Resources 
• A variety of literary works 
• Literary work chosen by the student or assigned 

by the teacher 
• Writing and/or computer paper 
• Pen or pencil (if appropriate) 
• Available technology (if appropriate to this task) 
• Copies of the task instructions  
• Letter From One Character To Another Rubric 

ASSESSMENT 2A.D 



LETTER FROM ONE CHARACTER TO ANOTHER 
 
 

NAME ______________________________________________  DATE _______________________________ 
 
#  Exceeds standard (must receive 15 - 16 total points) 
#  Meets standard (must receive 11 - 14 total points) 
#  Approaches standard (must receive 7 - 10 total points) 
#  Begins standard or absent (must receive 4 - 6 total points)  
 

 Elements of Plot and 
Subplot 

Character Traits Text Verification Form 

4 • Consistently and 
accurately identifies 
key elements. 

• Consistently adopts 
accurate character 
traits. 

• Consistently 
connects own ideas to 
text. 
• References are 
consistently accurate. 

• All components of 
a letter are correctly 
used. 
• Consistently uses 
correct English 
conventions. 

3 • Usually identifies 
key elements of plot. 

• Usually adopts 
accurate character 
traits. 

• Usually connects 
own ideas to text. 
• References are 
usually accurate. 

• Most components 
of a letter are correctly 
used. 
• Usually uses 
correct English 
conventions. 

2 • Seldom identifies 
key elements of plot. 
• Occasionally 
misidentifies an 
element of plot. 

• Occasionally 
adopts accurate 
character traits. 
• Occasionally 
misinterprets a 
character trait. 

• Occasionally 
connects own ideas to 
text 
• References are 
seldom accurate 

• Some components 
of a letter are correctly 
used. 
• Some use if correct 
English conventions. 

1 • Misidentifies 
elements of plot. 

or 
• Plot identification 
is absent. 

or 
• Does not address 
task. 

• Seldom adopts 
accurate character 
traits. 

or 
• Frequently 
misinterprets character 
traits. 

or 
• Does not address 
task. 

• References are 
inaccurate. 

or 
• Does not address 
task. 

• Few or no 
components of a letter 
are correctly used. 

or 
• Contains 
significant errors in use 
of English conventions. 

or 
• Does not address 
task. 

Score  
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